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REAL  ESTATE  SETTLEMENT 
PROCEDURES 

Special  Information  Booklet 

The  Department  of  Housing  and  Urban 
Development  published  for  comment.  (41 
'FR  20280)  a  draft  of  the  Special  Infor¬ 
mation  Booklet,  on  settlement  costs.  This 
booklet  Is  required,  under  the  Real  Estate 
Settlonent  Procedures  Act  of  1974  (Pub. 
L.  93-533),  12  UJS.C.  2601  et.  seq.,  to  be 
provided  at  time  of  loan  application  to 
each  borrower  for  a  mortgage  loan 
qualifying  under  RESPA.  The  booklet 
contained  herein  is  intended  to  imple¬ 
ment  Section  5  of  RESPA,  “Special  In- 
formati(xi  Booklet”  and  becxxnes  effec¬ 
tive  June  30,  1976. 

(Comments  on  the  Ixx^et  were  solicited 
frtMn  a  variety  of  sources.  In  addition, 
sjiecial  requests  were  made  to  selected 
industry  and  consumer  groups  and  in¬ 
dividuals.  Groups  contacted  were  the 
United  States  League  of  Savings  Associa¬ 
tions,  American  Bankers  Association, 
American  Land  Title  Association,  Amer¬ 
ican  Bar  Association,  National  Associa¬ 
tion  of  Realtors,  Consumer  Federation  of 
America,  Consumers  Union,  Center  for 
the  Study  of  Responsive  Law,  and  Center 
for  National  Policy  Review.  In  addition, 
selected  consumer  advocates  were  con¬ 
tacted  and  their  comments  were  con¬ 
sidered.  As  a  result  of  these  ccHnments, 
numerous  technical  changes  were  made 
in  the  text  of  the  booklet.  A  major  re¬ 
ordering  of  textual  materials  was  made. 
All  information  dealing  with  shopping 
for  real  estate  settlement  services  was 
moved  to  the  front  of  the  booklet.  Tech¬ 
nical  discussions  were  placed  towards 
the  end  of  the  booklet. 

The  Department  recognizes  that  the 
description  of  the  real  estate  settlement 
process  contained  in  the  booklet  does  not 
describe  the  procedure  followed  in  each 
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community.  Lenders  are  encouraged  to 
provide  applicants  a  description  that 
particularizes  the  settlement  process  for 
their  locality.  Hiis  may  be  done  in  a 
question  and  answer  format  or  in  a  nar¬ 
rative  treatment.  In  this  way,  many  of 
the  misimderstandings  may  be  avoided, 
a  benefit  to  both  lender  and  consumer. 
Moreover,  over  the  next  year,  the  Depart¬ 
ment  invites  c(Knments  frexn  consumers, 
lenders  and  others  involved  in  the  settle¬ 
ment  process  as  to  possible  improvements 
in  the  booklet.  Comment  should  ^  sent 
to  the  Assistant  Secretary  for  Consumer 
Affairs  and  Regulatory  Functions;  ad¬ 
dress  is  provided  below. 

A  major  substantive  comment,  made 
by  almost  all  groups,  was  that  the  book¬ 
let.  to  be  fully  effective,  should  be 
handed  to  potential  home  buyers  before 
they  sign  a  contract  of  sale.  Many  of  the 
crucial  decisions  which  affect  total  costs 
and  the  allocation  of  costs  as  between  the 
buyer  and  the  seller  are  made  when  the 
contract  of  sale  is  negotiated  between 
buyer  and  seller.  Most  of  those  comment¬ 
ing  recognized  that  the  RESPA  legisla¬ 
tion  only  requires  that  the  booklet  be 
provided  by  lenders  to  borrowers  at  the 
time  of  loan  application,  an  event  which 
inevitabley  comes  after  the  execution  of 
the  contract  of  sale.  The  Department  was 
encouraged  to  seek,  through  various 
means,  the  distribution  of  the  bo<riUet 
at  an  earlier  time  than  written  loan  ap¬ 
plication  so  that  consumers  can  receive 
the  maximum  benefit  from  this  docu¬ 
ment.  Suggestions  range  from  making 
the  booklet  available  through  the  Gov¬ 
ernment  Printing  Ofi5ce  smd  widely  ad¬ 
vertising  its  existence,  to  seeking  the  as¬ 
sistance  of  real  estate  agents  in  making 
the  document  available  to  the  home 
buyer  before  contract  execution.  The  De¬ 
partment  will  pursue  these  suggestions. 
Comment  was  also  made  that  a  second 
booklet,  covering  issues  concerning  the 
purchase  of  a  home  and  what  should  be 
in  a  sales  contract,  be  developed  by  the 
Department  for  widespread  distribution. 
This  suggestion  is  under  serious  con¬ 
sideration  by  the  Department. 


It  is  expected  that  lenders  will  secure 
copies  of  the  booklet  from  firms  that 
previously  provided  them  with  copies  of 
the  first  Special  Information  Booklet.  To 
assist  in  the  rapid  distribution,  the  De¬ 
partment  will  make  available  to  any  firm 
planning  to  publish  the  booklet  for  dis¬ 
tribution  to  lenders  a  copy  of  the  Special 
Information  Booklet.  Firms  interested 
in  securing  a  copy  are  to  send  their  re¬ 
quests  to  the  Assistant  Secretary  for 
Consumer  Affairs  and  Regulatory  Func¬ 
tions,  Attn:  RESPA,  Suite  4100,  U.S.  De¬ 
partment  of  Housing  and  Urban  Devel¬ 
opment,  451  7th  Street,  S.W.,  Washing¬ 
ton,  D.C.  20410.  The  booklet  will  also 
be  available  through  the  Government 
Printing  Office,  North  Capitol  &  H  Sts., 
N.W.,  Washington.  D.C.  20401.  Copies 
can  be  purchased  from  that  soiirce  by 
early  July. 

Recognizing  the  statutory  require¬ 
ment  that  after  June  30, 1976  the  lender 
provide  an  applicant  a  copy  of  the  book¬ 
let  at  time  of  loan  application,  the  De¬ 
partment  will  allow  lenders  to  reproduce 
the  booklet  contained  herein  for  distri¬ 
bution  to  borrowers  for  purposes  of 
meeting  the  statutory  requirement. 
Lenders  who  select  this  option  are  to 
use  the  printed  booklet  as  soon  as  it  be¬ 
comes  available  through  normal  sources. 

On  May  22,  1975  (40  FR  22459)  the 
Department  issued  a  special  information 
booklet  which  was  published  along  with 
HUD  Resd  Estate  Settlement  Procedures 
Regulations  setting  forth  various  proce¬ 
dural  and  substantive  requirements  of 
the  Real  Estate  Settlement  Procedures 
Act  of  1974.  The  Department  is  hereby 
publishing  the  revised  booklet  to  provide 
appropriate  notice  of  its  contents.  The 
text  of  the  Special  Information  Booklet 
for  the  Real  Estate  Settlement  Proce¬ 
dures  Act  follows; 

Constance  B.  Newman, 
Assistant  Secretary  for  Con¬ 
sumer  Affairs  and  Regulatory 
Functions.  U.S.  Department 
of  Housing  and  Urban  De¬ 
velopment. 
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SETTLEMENT  CX)STS 
INTRODUCTION 

"tor  many  people,  buying- a  home  is  the  single  most  significant  financial  step 
of  a  lifetime.  Ihe  Estate  Settlement  Procedures  Act  (RESPA) ,  a  Federal 
statute,  helps  to  protect  you  at  this  step. 

Settlement  is  trie  formal  process  by  \diich  ownership  of  real  property  passes 
from  seller  to  buyer.  It  is  the  end  of  the  home  bujdng  process,  the  time  ^^len 
title  to  the  property  is  transferred  from  the.  seller  to  the  buyer. 

RESPA  covers  most  residential  mortgage  loans  used  to  finance  the  purchase  of 
one  to  four  family  properties,  such  as  a  house,  a  condominium  or  cooperative  apart¬ 
ment  unit,  a  lot  with  a  mobile  home,  or  a  lot  on  vdiich  you  will  build  a  house  or 
place  a  mobile  home  using  the  proceeds  of  the  loan. 

RESPA  was  not  designed  to  set  the  prices  of  settlement  services.  Instead,  it 
provides  you  with  information  to  take  the  mystery  out  of  the  settlement  process,  so 
that  you  can  shop  for  settlement  services  and  make  informed  decisions. 

This  information  booklet  was  prepared  as  provided  in  RESPA  by  the  Office  of 
Consumer  Affairs  and  Regulatory  Functions  of  the  U.S.  Department  of  Housing  and 
Urban  Development. 

Part  One  of  this  booklet  describes  the  settlement  process  and  nature  of 
charges  and  suggests  questions  you  might  ask  of  lenders ,  attorneys  and  others  to 
clarify  idiat  services  they  will  provide  you  for  the  charges  quoted.  It  also 
contains  information  on  your  rights  and  remedies  available  under  RESPA,  and  alerts 
you  to  unfair  or  illegal  practices. 

Part  of  this  booklet  is  an  item-by-item  explanation  of  settlement  services 
and  costs,  with  sanple  forms  and  worksheets  that  will  help  you  in  making  cost  caa~ 
parisons.  Remember  that  terminology  varies  by  locality  so  that  terminology  usW 
here  may  not  exactly  match  that  used  in  your  area.  For  example,  settlement  is 
sometimes  called  closing  and  settlement  charges  are  frequently  referred  to  as  clos¬ 
ing  costs. 


PART  I 


\«AT  HAPPENS  AND  WHEN 

Suppose  you  have  just  found  a  home  you  would  like  to  buy.  In  a  typical 
situation,  when  you  reai^  an  agreement  with  the  seller  on  the  price,  you  then  sign  a 
sales  contract.  The  terms  of  the  sales  contract  can  be  negotiated  to  your  benefit, 
as  the  booklet  explains  below. 
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Next  you  will  probably  seek  a  mortgage  to  finance  the  purchase.  This 
booklet  suggests  questions  you  should  raise  as  you  shop  for  a  lender. 

When  you  file  your  application  for  a  loan,  the  lender  is  required  by 
RESPA  to  provide  a  good  faith  estimate  of  the  costs  of  settlcnent  services 
and  a  copy  of  this  booklet.  The  lender  has  three  business  days,  after  written 
loan  application,  to  mail  these  materials  to  you. 

Between  loan  application  time  and  settlement,  you  usually  have  a  chance- to 
shop  for  settlement  services ,  to  ensure  that  you  will  obtain  good  value  for  your 
money. 

Finally,  one  business  day  before  settlement,  if  you  so  request,  the  person 
conducting  the  settleaent  must  allow  you  an  opportunity  to  see  a  Uniform  Settle¬ 
ment  Statement  that  shows  \diatever  figures  are  available  at  that  time  for  settle 
ment  charges  you  will  be  required  to  pay.  At  settlement,  the  completed  Uniform 
Settlement  Statement  will  be  given  to  you. 

Note:  In  some  parts  of  the  country  ^tere  there  is  no  actual  settlement- 
meeting,  or  in  cases  \diere  neither  you  nor  your  authorized  agent  attends  the 
closing  meeting,  the  person  conducting  settlement  has  the  obligation  to  deliver 
the  Uhiform  Settlement  Statement  to  you  by  mail. 

There  is  no  standard  settlement  process  followed  in  all  localities;  there¬ 
fore,  \diat  you  experience,  imnolving  many  of  the  same  services,  will  probably 
vary  from  the  description  in  this  booklet. 


SHOPPING  FOR  SERVICES 

When  settlement  arrives,  you  are  comnoitted  to  the  purchase  of  the  property 
and  may  have  made  a  partial  payment,  sometimes  called  earnest  money,  to  the 
seller  or  his  agent.  Services  may  have  been  performed  for  which  you  are  obligated 
to  pay.  liiless  a  seller  fails  to  perform  a  legally  binding  promise  or  has  acted  in 
a  fraudulent  fashion,  you  are  normally  obligated  to  conplete  your  part  of  the 
contract  and  pay  settlement  costs.  Thus  the  time  to  decide  the  terms  of  sale, 
raise  questions, and  establish  fair  fees  is  not  at  time  of  settlement,  but  earlier, 
when  you  negotiate  with  the  seller  and  providers  of  settlement  services.  By  the 
time  of  settlement,  any  changes  in  settlement  costs  and  purchase  terms  may  be 
difficult  to  negotiate. 

You  can  also  negotiate  with  the  seller  of  the  house  about  who  pays  various 
settlement  fees  and  other  charges.  There  are  generally  no  fixed  rules  about  which 
party  pays  \diich  fees,  although  in  many  cases  this  is  largely  controlled  by  lcx:al 
custom. 

Auong  the  many  factors  that  determine  the  amount  you  will  pay  for  settlement 
costs  are  the  lcx:ation  of  your  new  home,  the  tjqje  of  sales  cxxitract  you  negotiate, 
the  arrangements  made  with  the  real  estate  broker,  the  lender  you  select,  and  your 
decisions  in  selecting  the  various  firms  that  provide  recjuired  settlement  services. 
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If  the  chosen  house  Is  located  in  a  "special  flood  hazard  area/'  Identified  as 
such  by  HUD  on  a  flood  insurance  map,  the  lender  may  require  you  to  purchase 
flood  insurance  pursuant  to  Federal  law  (See  page  2^.  Information  on  flood 
insurance  availability,  limits  of  coverage  and  copies  of  maps  can  be  obtained 
througji  the  National  Flood  Insurers  Association  servicing  conpany  for  your 
State  or  by  calling  HUD  toll  free  nuEobers  800-424-8872  or  73. 

Role  of  the  Broker 


Although  real  estate  brokers  provide  helpful  advice  on  many  aspects  of 
home  buying,  and  may  in  soms  areas  supervise  the  settlement,  they  normally  serve 
the  interests  of  the  seller,  not  the  buyer.  Ihe  broker's  basic  objective  is  to 
obtain  a  signed  contract  of  sale  \diich  properly  expresses  the  agreement  of  the 
parties,  and  to  complete  the  sale.  However,  as  state  licensing  laws  require  that 
the  broter  be  fair  in  his  dealings  with  all  parties  to  the  transaction,  you 
should  feel  free  to  point  this  out  to  the  broker  if  you  feel  you  are  being 
treated  unfairly. 

A  broker  may  recomnnend  that  you  deal  with  a  particular  lender,  title 
conpany,  attorney,  or  other  provider  of  settlement  services.  Ask  brokers  ^y 
they  recomnend  a  particular  company  or  firm  in  preference  to  others.  Advise  them 
that  \diile  you  welcome  their  suggestions  (and,  indeed,  they  probably  have  good 
contacts),  you  reserve  the  right  to  pick  your  own  providers  of  services. 

Negotiating  a  Sales  Contract 

If  you  have  obtained  this  booklet  before  you  have  signed  a  sales  contract 
with  the  seller  of  the  property,  here  are  some  inportant  points  to  consider 
regarding  that  contract. 

The  sales  agreement  you  and  the  seller  sign  can  expressly  state  which 
settlement  costs  you  will  pay  and  \diich  will  be  paid  by  the  seller  although 
some  may  be  negotiable  up  to  time  of  settlement.  Buyers  can  and  do  negotiate  with 
sellers  as  to  idiich  party  is  to  pay  for  specific  settlement  costs.  Ihe  success 
of  such  negotiations  depends  upon  factors  such  as  how  eager  the  seller  is  to  sell 
and  you  are  to  buy,  the  quality  of  the  house  itself,  how  long  the  house  has  been 
on  the  market,  whether  other  potential  buyers  are  interested,  and  how  wTilling  you 
are  to  negotiate  for  lower  costs.  If  the  contract  is  silent  on  these  costs,  they 
are  still  open  to  negotiation. 

There  is  no  standard  sales  contract  which  you  are  required  to  sign.  You  are 
entitled  to  make  any  mcxiif ications  or  additions  in  any  standard  form  contract  to 
which  the  seller  will  agree.  You  should  consider  including  the  following  clauses: 

•  The  seller  provides  title,  free  and  clear  of  all  liens  and  encunhrances 
except  those  ^hich  you  specific^ly  agree  to  in  the 
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contract  or  approve  when  the  results  of  the  title  search  are 
reported  to  you.  You  may  negotiate  as  to  who  will  pay  for  the 
title  search  service  to  determine  whether  the  title  is  "clear." 

.  A  refund  of  your  deposit  (earnest  money)  be  made  by  the 
seller  or  escrow  agent,  and  cancellation  of  the  sale  if  you  are  unable 
to  secure  from  a  lending  institution  a  first  mortgage  or  deed-of-trust 
loan  with  an  cunount,  interest  rate,  and  length  of  term,  as  set  forth 
in  the  contract,  within  a  stated  time  period. 

.  A  certificate  be  provided  at  time  of  settlement,  stating  that 
the  house  is  free  from  termites  or ‘termite  damage. 

.  A  certificate  that  the  plumbing,  heating,  electrical  systems  and 
appliances  are  in  working  order,  and  that  the  house  is  structurally 
sound.  Negotiate  who  pays  for  any  necessary  inspections.  There  is  no 
uniform  custom  in  most  areas.  Many  buyers  prefer  to  pay  for  these 
inspections  because  they  want  to  know  that  the  inspector  is  conducting 
the  service  for  them,'  not  for  the  seller.  (You  can  also  purchase  a 
warranty  to  back  up  the  inspection,  if  you  wish.) 

•  An  agreement  be  reached  on  how  taxes,  water  and  sewer  charges, 
premiums  on  existing  transferable  insurance  policies,  utility  bills, 
interest  on  mortgages,  and  rent  (if  there  are  tenants)  are  to  be 
divided  between  buyer  and  seller  as  of  the  date  of  the  settlement. 

Before  you  sign  the  sales  contract,  make  sure  that  it  correctly 
expresses  your  agreement  with  the  seller  on  such  important  details  as 
the  sales  price  of  the  home,  method  of  payment,  the  time  set  for 
your  taking  possession,  what  fixtures,  appliances,  and  personal 
property  are  to  be  sold  with  the  home,  and  the  other  items  described 
2d>o  ve . 

The  above  list  is  not  complete,  but  does  illustrate  the  importance 
of. the  sales  agreement  and  its  terms.  Before  you  sign  a  sales  contract 
you  may  want  to  ask  an  attorney  to  review  the  proposed  agreement 
euid  determine  if  it  protects  your  interests  for  once  signed,  the 
contract  is  binding  on  you  and  the  seller.  If  you  do  not  know  of  an 
attorney  you  may  wish  to  consult  the  local  bar  association  referral 
service  or  neighborhood  legal  service  office. 

Selecting  an  Attorney 

If  you  seek  the  aid  of  an  attorney,  first  ask  what  services  will 
be  performed  for  what  fee.  If  the  fee  seems  too  high,  shop  for  another 
lawyer.  Does  the  attorney  have  substantial  experience  in  real  estate? 
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The  U.  S.  Supreme  Court  has  said  that  it  is  illegal  for  bar  associa¬ 
tions  to  fix  minimum  fee*  schedules  for  attorneys,  so  do  not  be  bashful 
about  discussing  and  shopping  for  legal  fees  you  can  afford.  Your 
attorney  will  understand. 

Questions  you  may  wish  to  ask  the  attorney  include:  What  is 
the  charge  for  reading  documents  and  giving  advice  concerning  them? 

For  being  present  at  settlement?  Will  the  attorney  represent  any 
other  party  in  the  transaction  in  addition  to  you?  In  some  areas 
attorneys  act  as  closing  agents  handling  the  mechanical  aspects  of 
the  settlement.  A  lawyer  who  does  this  may  not  fully  represent 
your  interests  since  as  closing  agent,  he  would  be  representing  the 
seller  and  other  interests  as  well. 

Selecting  a  Lender 

Your  choice  of  lender  will  influence  not  only  your  settlement 
costs,  but  also  the  monthly  cost  of  your  mortgage  loan. 

Lending  institutions  require  certain  settlement  services, 
such  as  a  new  survey  or  title  insurance,  or  they  may  charge  you  for 
other  settlement- related  services,  such  as  the  appraisal  or  credit 
report.  You  may  find,  in  shopping  for  a  lender,  that  other  insti¬ 
tutions  may  not  have  such  requirements.  Part  Two  of  this  booklet 
provides  a  descriptions  of  the  various  kinds  of  services  that  may  be 
required  and  fees  that  may  be  charged  to  you.  You  will  also  find  a 
worksheet  in  Part  Two,  which  you  can  use  to  compare  requirements 
and  cost  estimates  from  different  lenders. 

Many  lending  institutions  deal  regularly  with  certain  title 
companies,  attorneys,  appraisers,  surveyors,  and  others  in  whom  they 
have  confidence.  They  may  want  to  arrange  for  settlement  services 
to  be  provided  through  these  parties.  This  booklet  discusses  your 
rights  in  such  a  situation  under  the  section  below  on  Homebuyer's 
Rights. 

If  you  choose  a  lending  institution  which  allows  you  a 
choice  of  settlement  service  providers,  you  should 
shop  and  compare  cunong  the  providers  in  your  area,  to 
find  the  best  service  for  the  best  price.  Where  the 
lender  designates  the  use  of  particular  firms,  check 
with  other  firms  to  see  if  the  lender's  stated  charges 
are  competitive. 

Questions  you  may  want  to  ask  the  lender  should  include  these:  ' 

.Are  you  required  to  carry  life  or  disability  insurance? 

Must  you  obtain  it  from  a  particular  company?  (You  may  prefer  no 
insurance  or  may  wish  to  obtain  it  at  a  better  premium  rate  elsewhere.) 
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•  Is  there  a  late  payment  charge?  How  much?  How  late  may 
your  payment  be  before  the  charge  is  imposed?  You  should  be  aware 
that  late  payments  may  harm  your  credit  rating. 

.  If  you  wish  to  pay  off  the  loan  in  advance  of  maturity  (for 
example,  if  you  move  and  sell  the  house) ,  must  you  pay  a  prepayment 
penalty?  How  much?  If  so,  for  how  long  a  period  will  it  apply? 

•  Will  the  lender  release  you  from  personal  liability  if  your 
loan  is  assumed  by  someone  else  when  you  sell  your  house? 

•  If  you  sell  the  house  and  the  buyer  assumes  your  loan,  will 
the  lender  have  the  right  to  charge* an  assumption  fee,  raise  the 
rate  of  interest,  or  require  payment  in  full  of  the  mortgage? 

.  If  you  have  a  financial  emergency,  will  the  terms  of  the 
loam  include  a  future  advances  clause,  permitting  you  to  borrow 
additional  money  on  the  mortgage  after  you  have  paid  off  part  of 
the  original  loan? 

.  Will  you  be  required  to  pay  monies  into  a  special  reserve 
(escrow  or  impound)  account  to  cover  taxes  or  insurance?  If  so,  how 
large  a  deposit  will  be  required  at  the  closing  of  the  sale?  The 
cunount  of  reserve  deposits  required  is  limited  under  RESPA.  Some 
recent  state  laws  have  required  that  these  accounts  bear  interest 
for  the  benefit  of  the  borrower  (buyer) .  If  reserve  requirements 
can  be  waived,  you  will  be  responsible  for  paying  the  particular 
charges  for  taxes  or  insurance  directly  to  the  tax  collector  or 
insurance  company.  Further  information  is  in  "Reserve  Accounts" 
in  Part  Two  of  this  booklet. 

.  In  looking  for  the  best  mortgage  to  fit  your  particular 
financial  needs,  you  may  wish  to  check  the  terms  and  requirements 
of  a  private  conventional  loan  versus  a  loan  insured  through  the 
Federal  Housing  Administration  or  Farmers  Home  Administration  or 
guaranteed  by  the  Veterans  Administration.  The  FHA,  VA,  and  Farmers 
Home  Administration  loans  involve  Federal  ceilings  on  permissible 
charges  for  some  settlement  services,  which  may  be  of  interest  to 
you.  Ask  lenders  about  these  prograuns.  Another  source  of  infor¬ 
mation  cibout  the  federally  insured  or  guaranteed  programs  is  from 
public  documents  some  of  which  are  listed  in  the  bibliography  of 
this  booklet. 

•  If  you  are  dealing  with  the  lender  who  holds  the  existing 
mortgage,  you  might  be  able  to  take  over  the  prior  loan,  in  a  trans¬ 
action  called  "assumption".  Assumption  usually  saves  money  in 
settlement  costs  if  the  interest  rate  on  the  prior  loan  is  lower 
than  that  being  asked  in  the  market.  In  times  of  inflation  in  the' 
housing  market,  a  higher  downpayment  might  be  required  than  if  you 
had  obtained  a  new  loan.  You  may  want  to  ask  the  seller  whether  he 
would  be  willing  to  "take  back"  a  second  mortgage  to  finance  part  of 
the  difference  between  the  assumed  loan  and  the  sales  price. 
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Selecting  a  Settlement  Agent  ^ 

Settlement  practices  vary  from  locality  to  locality,  and  even 
within  the  same  county  or  city.  In  various  areas  settlements  are 
conducted  by  lending  institutions,  title  insurance  companies, 
escrow  companies,  real  estate  brokers,  and  attorneys  for  the  buyer 
or  seller.  By  investigating  and  comparing  practices  and  rates, 
you  may  find  that  the  first  suggested  settlement  agent  may  not  be 
the  least  expensive.  You  might  save  money  by  taking  the  initiative 
in  arrangii  -r  for  settlement  and  selecting  the  firm  and  location  • 
which  meets  your  needs. 

Securing  Title  Services 

A  title  search  may  take  the  form  of  an  abstract;  a  compilation 
of  pertinent  legal  documents  which  provides  a  condensed  history  of 
the  property  ownership  and  related  matters.  In  many  areas  title 
searches  are  performed  by  extracting  information  from  the  public 
record  without  assembling  abstracts.  In  either  situation,  an  expert 
examination  is  necessary  to  determine  the  status  of  title  and  this 
is  normally  made  by  attorneys  or  title  company  employees.  In  areas 
where  both  title  insurance  companies  and  attorneys  perform  these 
and  other  settlement  services,  compare  fees  for  services  (such  as 
title  certification,  document  preparation,  notary  fee,  closing  fee, 
etc.),  provided  by  each  to  determine  the  better  source  for  these 
services. 

In  many  jurisdictions  a  few  days  or  weeks  prior  to  settlement 
the  title  insurance  company  will  issue  a  binder  (sometimes  called  a 
Commitment  to  Insure)  or  preliminary  report,  a  summary  of  findings 
based  on  the  search  or  abstract.  It  is  usually  sent  to  the  lender 
for  use  until  the  title  insurance  policy  is  issued  after  the  settle¬ 
ment.  The  binder  lists  all  the  defects  in  and  liens  against  the 
title  identified  by  the  search.  You  should  arrange  to  have  a  copy 
sent  to  you  (or  to  an  attorney  who  represents  you)  so  that  you  can 
raise  an  objection  if  there  are  matters  affecting  the  title  which 
you  did  not  agree  to  accept  when  you  signed  the  contract  of  sale. 


FEDERAL  REGISTER,  VOL.  41.  NO.  113 — ^THURSDAY,  JUNE  10,  1976 


23630 


NOTICES 


8 


Title  insurance  is  often  required  to  protect  the  lender  against 
loss  if  a  flaw  in  title  is  not  found  by  the  title  search  made  when 
the  house  is  purchased.  You  may  also  get  an  owner's  title  policy  to 
protect  yourself.  In  some  states,  attorneys  provide  bar-related  title 
insurcuice  as  part  of  their  services  in  examining  title  and  providing 
a  title  opinion.  In  these  states  the  attorney's  fee  may  include  the 
title  insurance  premium,  although  the  total  title-related  charges  in 
the  transaction  should  be  taken  into  account  in  determining  whether 
you  will  realize  any  savings. 

Bear  in  mind  that  a  title  insurance  policy  issued  only  to  the 
lender  does  not  protect  you.  Similarly,  the  policy  issued  to  a 
prior  owner,  such  as  the  person  from  whom  you  are  buying  the  house, 
does  not  protect  you.  To  protect  yourself  from  loss  because  of  a 
mistake  made  by  the  title  searcher,  or  because  of  a  legal,  defect  of 
a  type  which  does  not  appear  on  the  public  records,  you  will  need  an 
owner's  policy.  Such  a  mistake  rarely  occurs -but,  when  it  does,  it 
can  be  financially  devastating  to  the  uninsured.  If  you  buy  an  owner's 
policy  it  is  usually  much  less  expensive  if  purchased  simultaneously 
with  a  lender's  policy. 

To  reduce  title  insurance  costs,  be  sure  to  compare  rates 
among  various  title  insurance  companies,  and  ask  what  services  and 
limitations  on  coverage  are  provided  by  each  policy  so  that  you 
can  decide  whether  a  higher  rate  is  consistent  with  your  needs. 

Depending  upon  practice  in  your  jurisdiction,  there  may  be  no 
need  for  a  full  historical  title  search  each  time  title  to  a  home 
is  transferred.  If  you  are  buying  a  home  which  has  changed  hands  within 
the  last  several  years,  inquire  at  the  title  company  that  issued  the 
previous  title  insurance  policy  about  a  "reissue  rate,"  which- would 
be  a  lower  charge  than  for  a  new  policy.  If  the  title  insurance  policy 
of  the  previous  owner  is  available,  take  it  to  the  title  insurer  or 
lawyer  whom  you  have  selected  to  do  your  search. 

To  mark  the  boundaries  of  the  property  as  set  out  in  the  title, 
lenders  may  require  a  survey.  A  homebuyer  may  be  cd^le  to  avoid  the 
cost  of  a  repetitive  complete  survey  of  the  property  if  he  can  locate 
the  surveyor  who  previously  surveyed  the  project  which  he  can  update. 
However,  the  requirements  of  investors  who  buy  loans  originated  by 
your  lender  may  limit  the  lender's  discretion  to  negotiate  this  point. 
Check  with  the  lender  or  title  compcuiy  on  this. 

HOMEBUYER' S  RIGHTS 

Information  Booklet 


When  you  submit  or  the  lender  prepares  your  written  application  for 
a  loan,  the  lender  is  legally  required,  under  RESPA  to  give  you  a  copy 
of  this  booklet. 
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If  the  lender  does  not  give  it  to  you  in  person  on  the  day  of  your  loan 
application,  he  must  put  it  in  the  mail  to  you  no  later  than  three 
business  days  after  your  application  is  filed. 

Good  Faith  Estimates 

When  you  file  your  application  for  a  loan,  the  lender  must  also, 
under  the  terms  of  RESPA,  provide  you  with  good  faith  estimates  of 
settlement  services  charges  you  will  likely  incur.  If  he  does  not  give 
it  to  you,  he  has  three  business  days  in  which  to  put  it  in  the  mail. 

See  Part  Two  of  this  booklet  for  a  full  item-by-item  discussion 
of  settlement  services.  On  the  form  entitled  "Settlement  Statement," 
you  will  find  Section  L,  which  lists  possible  settlement  services  and 
charges  you  will  encounter. 

The  lender  is  required  to  give  you  his  good  faith  estimate,  based 
upon  his  experience  in  the  locality  in  which  the  property  is  located, 
for  each  settlem.ent  charge  in  Section  L  that  he  anticipates  you  will 
pay,  except  for  paid  in  advance  hazard  insurance  premium  (line  903)  and 
reserves  deposited  with  the  lender  (all  Section  1000  items) .  The 
estimate  may  be  stated  as  either  a  dollar  amount  or  range  for  each 
charge.  Where  the  lender  designates  the  use  of  a  particular  firm,  the 
lender  must  make  its  good  faith  estimate  based  upon  the  lender's  knov;- 
ledge  of  the  amounts  charged  by  the  firm.  The  form  used  for  this  good 
faith  estimate  must  be  concise  and  clear,  and  the  estimates  must  bear 
a  reasonable  relationship  to  the  costs  you  will  likely  incur.  If  the 
lender  provides  you  good  faith  estimates  in  the  form  of  ranges,  ask  the 
lender  what  the  total  settlement  costs  will  most  likely  be.  While  the 
lender  is  not  obligated  to  provide  this  information  under  RESPA,  it  is 
important  for  you  to  know  as  you  evaluate  the  different  mortgage  pack¬ 
ages  being  offered  you. 

Lenders  were  not  required  to  give  good  faith  estimates  for 
reseryes  deposited  with  them  or  for  the  prepaid  hazard  insurance  premiimi 
because  these  charges  require  information  not  normally  known  to  the 
lender  at  time  of  loan  application.  It  is  important  for  you  to  make 
these  calculations  because  they  can  represent  a  sizeable  cash  payment 
you  may  have  to  make  at  settlement.  Calculation  of  the  reserve  items 
is  presented  later  in  this  booklet  under  "Reserve  Accounts."  Ask  the 
lender  what  his  policies  are  in  terms  of  reserve  accounts,  for  what 
items  the  lender  requires  reserves  and  for  what  period  of  time.  You 
may  Wcint  to  ask  the  lender  to  run  through  a  hypothetical  calculation  for 
you  based  upon  the  date  you  will  most  likely  close  on  the  house.  Other 
assumptions  may  be  necessary,  for  example,  the  assessed  value  of  the 
property  for  determining  property  taxes.  The  lender  can  probably  be  more 
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specific  on  hazard  insurance  premiums,  particularly  for  those  coverages 
which  a  lender  requires.  — 

Once  you  have  obtained  these  estimates  from  the  lender  l)e  aware 
that  they  are  only  estimates.  The  final  costs  may  not  be  the  same. 
Estimates  are  subject  to  changing  market  conditions,  and  fees  may  change. 
Changes  in  the  date  of  settlement  may  result  in  changes  in  escrow  and 
proration  requirements.  In  certain  cases,  it  may  not  be  possible  for 
the  lender  to  anticipate  exactly  the  pricing  policies  of  settlements  firms 
Moreover,  your  own  careful  choice  of  settlement  firms  might  result  in 
lower  costs,  just  as  hasty  decisions  might  result  in  higher  costs. 

Remember  that  the  lender's  estimate  is  not  a  guarantee. 

Lender  Designation  of  Settlement  Service  Providers 

Some  lending  institutions  follow  the  practice  of  designating 
specific  settlement  service  providers  to  be  used  for  legal  services, 
title  examination  services,  title  insurance,  or  the  conduct  of 
settlement. 

Where  this  occurs  the  lender,  under  RESPA,  is  required  to  provide 
you  as  part  of  the  good  faith  estimates  a  statement  in  which  the  lender 
sets  forth: 

(1)  The  name,  address  and  telephone  number  of  each  provider  he 
has  designated.  This  must  include  a  statement  of  the  specific  services 
each  designated  firm  is  to  provide  for  you,  as  well  as  an  estimate 

of  the  amount  the  lender  anticipates  you  will  have  to  pay  for  the 
service,  based* on  the  lender's  experience  as  to  what  the  designated 
provider  usually  charges.  If  the  services  or  charges  are  not  clear  to 
you,  ask  further  questions. 

(2)  Whether  each  designated  firm  has  a  business  relationship 
with  the  lender. 

While  designated  firms  often  provide  the  services  needed,  a 
conflict  of  interest  may  exist.  Take  for  example  the  situation  where 
the  provider  must  choose  between  your  interests  and  those  of  the  lender. 
Where  legal  services  are  involved,  it  is  wise  to  employ  your  own 
attorney  to  ensure  that  your  interests  are  properly  protected. 

It  is  wise  for  you  to  contact  other  firms  to  determine  whether  their 
costs  are  competitive  and  their  services  are  comparable. 

Disclosure  of  Settlement  Costs  One  Day  Before  Closing  and  Delivery 

One  business  day  before  settlement,  you  have  the  right  to  inspect 
the  form,  called  the  Uniform  Settlement  Statement,  on  which  are 
itemized  the  services  provided  to  you  and  fees  charged  to  you. 
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This  form  (developed  by  the  U.S.  Department  of  Housing  and  Urban 
Development)  is  filled  out  by  the  person  who  will  conduct  the 
settlement  meeting.  Be  sure  you  have  the  name,  address,  and  telephone 
number  of  the  settlement  agent  if  you  wish  to  inspect  this  form  or 
if  you  have  any  questions. 

The  settlement  agent  may  not  have  all  costs  available  the  day 
before  closing,  but  is  obligated  to  show  you,  upon  request,  what  is 
available. 

The  Uniform  Settlement  Statement  must  be  delivered  or  mailed 
to  you  (whixo  another  statement  goes  to  the  seller)  at  or  before 
settlement.  If,  however,  you  waive  your  right  to  delivery  of  the 
completed  statement  at  settlement,  it  will  then  be  mailed  at  the 
earliest  practicable  date. 

In  parts  of  the  country  where  the  settlement  agent  does  not 
require  a  meeting,  or  in  cases  where  you  or  your  agent  do  not 
attend  the  settlement,  the  statement  will  be  mailed  as  soon  as 
practicable  after  settlement  and  no  advance  inspection  is  required. 


The  Uniform  Settlement  Statement  is  not  used  in  situations  where: 

(1)  there  are  no  settlement  fees  charged  to  the  buyer  (because  the 
seller  has  assumed  all  settlement-related  expenses) ,  or  (2)  the  total 
amount  the  borrower  is  required  to  pay  for  all  charges  imposed  at 
settlement  is  determined  by  a  fixed  amount  and  the  borrower  is 
informed  of  this  fixed  amount  at  the  time  of  loan  application. 

In  the  latter  case,  the  lender  is  required  to  provide  the  borrower, 
within  three  business  days  of  application,  an  itemized  list  of  services 
rendered. 

Escrow  Closing 

Settlement  practices  differ  from  state  to  state.  In  some  parts 
of  the  country,  settlement  may  be  conducted  by  an  escrow  agent,  which 
may  be  a  lender,  real  estate  agent,  title  company  representative, 
attorney,  or  an  escrow  company.  After  entering  into  a  contract  of  sale, 
the  parties  sign  an  escrow  agreement  which  requires  them  to  deposit 
specified  documents  and  funds  with  the  agent.  Unlike  other  types  of 
closing,  the  parties  do  not  meet  around  a  table  to  sign  and  exchange 
documents.  The  agent  may  request  a  title  report  and  policy;  draft 
a  deed  or  other  documents;  obtain  rent  statements;  pay  off  existing 
loans;  adjust  taxes,  rents,  and  insurance  between  the  buyer  and 
seller;  compute  interest  on  loans;  and  acquire  hazard  insurance.  All 
this  may  be  authorized  in  the  escrow  agreement.  -If  all  the' papers  and 
monies  are  deposited  with  the  agent  within  the  agreed  time,  the  escrow 
is  "closed". 

The  escrow  agent  then  records  the  appropriate  documents  and  gives 
each  party  the  documents  and  money  each  is  entitled  to  receive,  including 
the  completed  Uniform  Settlement  Statement.  If  one  party  has  failed  to 
fulfill  his  agreement,  the  escrow  is  not  closed  and  legal  complications 
may  follow. 
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Truth" in~Lending 

The  lender  is  required  to  provide  you  a  Truth-in-Lending 
statement  by  the  time  of  loan  consummation  which  disclosed  the  annual 
percentage  rate  or  effective  interest  rate  which  you  will  pay  on 
your  mortgage  loan.  This  rate  may  be  higher  than  the  contract  interest 
rate  be-^ause  the  latter  includes  only  interest »  while  the  annual 
percentage  rate  includes  discount  points,  fees,  and  financing  charges 
and  certain  other  charges  besides  on  the  loan.  The  Truth-in-Lendinq 
statement  will  also  disclose  any  additional  charges  for  prepayment 
should  you  pay  off  the  remaining  balance  of  the  mortgage  before  it  is 
due. 


Lenders  are  not  required  to  provide  you  a  Truth-in-Lending 
disclosure  at  the  time  of  loan  application,  when  the  good  faith 
estimate  of  settlement  costs  and  this  informational  booklet  are  given 
to  you.  However,  since  the  annual  percentage  rate  the  lender  will 
be  charging  you  is  an  important  item  of  information  which  you  can  use 
as  you  shop  for  services,  you  may  want  to  request  its  disclosure 
at  time  of  loan  application. 

Protection  Agaipst  Unfair  Practices 

A  principal  finding  of  Congress  in  the  Real  Estate  Settlement 
Procedures  Act  of  1974  is  that  consumers  need  protection  from 
"...unnecessarily  high  settlement  charges  caused  by  certain  abusive 
practices  that  have  developed  in  some  areas  of  the  country."  The 
potential  problems  discussed  below  may  not  be  applicable  to  most 
loan  settlements,  and  the  discussion  is  not  intended  to  deter  you 
from  buying  a  home.  Most  professionals  in  the  settlement  business 
will  give  you  good  service.  Nevertheless,  you  may  save  yourself 
money  and  worry  by  keeping  the  following  considerations  in  mind: 

Kickbacks.  Kickbacks  and  referrals  of  business  for  gain  are 
olten^tiid  together.  The  law  prohibits  anyone  from  giving 
or  taking  a  fee.  kickback,  or  anything  of  value  under  an 
agreement  that  business  will  be  referred  to  a  specific 
person  or  organization.  It  is  also  illegal  to  charge  or 
accept  a  fee  or  part  of  a  fee  where  no  service  has  actually 
been  performed.  This  requirment  does  not  prevent  agents  for 
lenders  and  title  companies,  attorneys,  or  others  actually 
performing  a  service  in  connection  with  the  mortgage  loan 
or  settlement  transaction,  from  receiving  compensation  for 
their  work-.  It  also  does  not  prohibit  payments  pursuant 
to  cooperative  brokerage,  such  as  a  multiple  listing  service, 
and  referral  arrangements  or  agreements  between  real  estate 
agents  and  brokers. 

The  prohibition  is  aimed  primarily  at  eliminating  the  kind  of 
arrangement  in  which  one  party  agrees  to  return  part  of  his 
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fee  in  order  to  obtain  business  from  the  referring  party.  The 
danger  is  that  some  settlement  fees  can  be  inflated  to  cover 
payments  to  this  additional  party,  resulting  in  a  higher  total 
cost  to  you.  There  are  criminal  penalties  of  both  fine  and 
imprisonment  for  any  violation  of  these  provisions  of  law.  There 
are  also  provisions  for  you  to  recover  three  times  the  amount  of 
the  -Tickback,  rebate,  or  referral  fee  involved,  through  a  private 
lawsuit.  In  any  successful  action  to  enforce  your  right,  the 
court  may  award  you  court  costs  together  with  a  fee  for  your 
attorney. 

Title  Companies.  Under  the  law,  the  seller  may  not  require,  as 
a  condition  of  sale,  that  title  insurance  be  purchased  by  the 
buyer  from  any  particular  title  company.  A  violation  of  this 
will  make  the  seller  liable  to  you  in  an  amount  equal  to  three 
times  all  charges  made  for  the  title  insurance. 

Fair  Credit  Re^ortin^.  There  are  credit  reporting  agencies 
around  the  nation  which  are  in  the  business  of  compiling  credit 
reports  on  citizens,  covering  data  such  as  how  you  pay  your 
bills,  if  you  have  been  sued,  arrested,  filed  for  bankruptcy,  etc.. 
In  addition,  this  file  may  include  your  neighbors'  and  friends' 
views  of  your  character,  general  reputation,  or  manner  of  living. 
This  latter  information  is  referred  to  as  an  "investigative 
consumer  report." 

The  Fair  Credit  Reporting  Act  does  not  give  you  the  right  to 
inspect  or  physically  handle  your  actual  report  at  the  credit 
reporting  agency,  nor  to  receive  an  exact  copy  of  the  report. 

But  you  are  entitled  to  a  summary  of  the  report,  showing  the 
nature,  substance,  and  sources  of  the  information  it  contains. 

If  the  terms  of  your  financing  have  been  adversely  affected  by 
a  credit  report,  you  have  the  right  to  inspect  the  summary  of 
that  report  free  of  charge  (there  may  otherwise  be  a  small  fee) . 
The  accuracy  of  the  report  can  also  be  challenged,  and  corrections 
required  to  be  made.  For  more  detailed  information  on  your 
credit  report  rights,  contact  the  Federal  Trade  Commission 
(FTC)  in  Washington,  D.  C.  or  the  nearest  FTC  regional 
office.  The  FTC  Buyer's  Guide  No.  7;  Fair  Credit  Reporting 
'  Act  is  a  good  summary  of  this  Act. 

The  Right  to  File  Complaints 

As  with  any  consumer  problems,  the  place  to  start  if  you  have 
a  complaint  is  back  at  the  source  of  the  problem  (the  lender,  settle¬ 
ment  agent,  broker,  etc.).  If  that  initial  effort  brings  no 
satisfaction  and  you  think  you  have  suffered  damages  through  violations 
of  the  Real  Estate  Settlement  Procedures  Act  of  1974,  as  amended,  you 
may  be  entitled  to  bring  a  civil  action  in  the  U.S.  District  Court  for 
the  District  in  which  the  property  involved  is  located,  or  in  any 
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other  court  of  competent  jurisdiction.  This  is  a  matter  best 
determined  by  your  lawyer.  Any  suit  you  file  under  RESPA  must  be 
brought  within  one  year  from  the  date  of  the  occurrence  of  the  alleged  * 
violation.  You  may  have  legal  remedies  under  other  State  or  Federal 
laws  in  addition  to  RESPA.  ^ 

You  should  note  that  RESPA  provides  for  specific  legal  sanctions 
only  under  the  provisions  which  prohibit  kickbacks  and  unearned 
fees,  and  which  prohibit  the  seller  from  requiring  the  buyer  to  use 
a  particular  title  insurer.  If  you  feel  you  should  recover  damages 
for  violations  of  any  provision  of  RESPA,  you  should  consult 
your  lawyer. 

Most  settlement  service  providers,  particularly  lenders,  are 
supervised  by  some  governmental  agency  at  the  local.  State  and/or 
Federal  level.  Others  are  subject  to  the  control  of  self-policing 
associations.  If  you  feel  a  provider  of  settlement  services  has 
violated  RESPA,  you  can  address  your  complaint  to  the  agency  or 
association  which  has  supervisory  responsibility  over  the  provider. 

The  supervisory  agency  for  the  lending  institution  is  provided  on 
the  back  cover  of  this  booklet.  If  the  lender  has  given  you  this 
information  elsewhere,  he  is  not  required  to  provide  it  here.  For  the  nan>e 
of  agencies  supervising  other  providers,  you  will  have  to  check  with 
local  and  State  consumer  agencies.  You  are  also  encouraged  to  forward 
a  copy  of  complaints  regarding  RESPA  violations  to  the  HUD  Office  of 
Consumer  Affairs  and  Regulatory  Functions,  which  has  the  primary 
responsibility  for  administering  the  RESPA  program.  Your  complaints 
can  lay  the  foundation  for  future  legislative  or  administrative 
actions. 

Send  copies  of  complaints,  and  inquiries,  to: 

Assistant  Secretary  for  Consumer  Affairs  and 
Regulatory  Functions 

Attention:  RESPA  Office 

U.S.  Department  of  Housing  and  Urban  Development 

451  7th  Street,  s.W. 

Room  4100 

Washington,  D.C.  20410, 
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THE  HOMEBUYER'S  OBLIGATIONS  (REPAYMENT  OF  LOAN  AND  MAINTENANCE 

OF  HOME) 

At  settlement  you  will  sign  papers  legally  obligating  you  to 
pay  the  mortgage  loan  financing  the  purchase  of  your  home.  You 
must  pay  according  to  the  terms  of  the  loan  -  interest  rate,  amount 
and  due  date  of  each  monthly  payment,  repayment  period  -  specified 
in  the  documents  signed  by  you.  You  will  probably  sign  at  settle¬ 
ment  a  note  or  bond  which  is  your  promise  to  repay  the  loan  for  the 
unpaid  balo.-tce  of  the  purchase  price.  You  will  also  sign  a  mortgage 
or  deed  of  trust  which  pledges  your  home  as  security  for  repayment 
of  the  loan. 

Failure  to  make  monthly  mortgage  payments  on  time  may  lead  to 
a  late  payment  charge,  if  provided  for  in  the  documents.  If  you 
default  on  the  loan  by  missing  payments  altogether  and  do  not 
make  them  up  within  a  period  of  time  usually  set  by  State  law,  the 
documents  also  specify  certain  actions  which  the  lender  may  take  to 
recover  the  amount  owed.  Ultimately,  after  required  notice  to  you, 
a  default  could  lead  to  foreclosure  and  sale  of  the  home  which 
secures  your  loan. 

You  should  also  be  careful  to  maintain  your  home  in  a  proper 
state  of  repair,  both  for  your  own  satisfaction  and  comfort  as  the 
occupant  and  because  the  home  is  security  for  your  loan.  The  mortgage 
or  deed  of  trust  may  in  fact  specifically  obligate  you  to  keep  the 
property  in  good  repair  and  not  allow  deterioration. 

Read  the  documents  carefully  at  or  before  settlement,  and  be 
aware  of  your  obligations  as  a  homeowner. 


PART  TWO 

This  part  of  the  booklet  provides  an  item-by-item  discussion 
of  possible  settlement  services  that  may  be  required  and  for  which 
you  may  be  charged.  It  also  provides  a  sample  of  the  Uniform 
Settlement  Statement  form,  and  worksheets  which  you  may  find  handy 
for  comparing  costs  from  different  service  providers. 
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O.  a.  DEPARTMENT  OP  BOUSING  AND  URBAN  DkVElOPMENT 

SETTLEMENT  STATEMENT 


B.  TYPE  OF  LOAN 


B.  Moitsac*  Inn  ran—  Cara  Niunbu: 


C.  NOTE:  This  form  is  furnished  to  giife  you  a  statement  of  actual  settlement  costs.  Amounts  paid  to  and  by  the  settlement  agent  are 
shown.  Items  marked  "(p.o.c.)*’  were  paid  outside  the  closing;  they  are  shown  here  for  informational  purposes  and  are  not 
included  in  the  totals. 


E.  NAME  or  SELLER 


P.  NAME  OF  LENDER 


G.  PROPERTY  LOCATION 


H.  SETTLEMENT  AGENT: 


PLACE  or  SETTLEMENT: 


J.  SUMMARY  or  BORROWER'S  TRANSACTION 


too.  GROSS  AMOUNT  DUE  FROM  BORROWER: 


101.  Contract  nlMpd— 


lOS.  Penonal  propextr 


103.  Settlement  chaises  to  bonower  (iuie  1400) 


104. 


105. 


106.  Ctty/town  taxes 

to 

107.  County  taxes 

to 

108.  Assessments 

to 

100. 

CROSS  AMOUNT  ;>i  :E 
FROM  BORROWER 


00.  AMOUNTS  PAID  BY 


Eli 


amoont  of  new 


S)  taken  an 


id  hv  9eUer  I 

■ 

Adjustments  for  items 

til.  County  taxes 

to 

SIS.  Asaassments 

to 

ESI 


ESS 


TOTAL  PAID  BYtFOR 
BORROWER 


300.  CASH  A  T  SETTLEMENT  FROM/TO  BORROWER 


SOI.  Gross  amount  One  from  borrower  itme  i20) 


sot.  Lem  amounts  paid  by/for  borrower  Tunc  220) 


SOX  CASIK  □  FROM)  (I  tTO)  BORROWER 


510.  City/town  taxes  to  _ 


511.  County  taxes  to  _ 


sis.  AssessmenU  to 


51 S. 


514. 


515. 


51S. 


517. 


518. 


510. 


520.  TOTAL  REDUCTION  AMOUNT 
DUE  SELLER 


600.  CASH  .1 T  SEHLEMENT  TOIFROM  SELLER 


601.  Grom  amount  due  to  seller  (line  420) 


60S.  Lem  icductions  in  amount  due  seller  (Une  520) 


60X  CASH  (a  TO)  (a  FROM  )  SELLER 


K.  SUMMARY  OF  SELLER'S  TRANSACTION 


400.  GROSS  AMOUNT  DUE  TO  SELLER: 


401.  Contract  sales  price 


40t.  Personal  property 


403. 


404. 


405. 


Adjustments  far  items  paid  by  seller  in  aduance 


406.  City/town  taxm  to 


407.  County  taxes  to 


408.  Assessments  to 


400. 


420.  GROSS  AMOUNT  DUE 
TO  SELLER 


500.  REDUCTIONS  IN  AMOUNT  DUE  TO  SELLER: 


501.  Exeem 


503.  Settlement  ehaixcs  to  mllat 
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700.  TOTAL  SALES/UROKHR  ’S  COMMIS.SION  based  on  price' S  (®  %  ^ 


Division  of  Commission  (line  700)  as  follows 


701.  t  to 


PAID  PROM 
BORROWER’S 
rUNDS  AT 
SETTLEMENT 


TM.  CommlaNon  paid  at  Sattlamcnt 


704. 


800.  ITEMS  PA  YABLE  IN  CONNECTION  WITH  LOAN 


1.  Loan  Oricinatkm  Pea 


MX.  Loan  Diaeotiat 


804.  Ciadlt  Repoit  to 


etioii  Pea 


a  Inauraaea  AppUeatton  Pea  to 


807.  AaMmptloa  Pea 


rai 

rm 

rm 

Hn 


finim 


1 

1  1 

[ 

EOUIRED  BY  LENDER  TO  BE  PAID  IN  ADVANCE 

MS.  Hasard  Inauranea  Premium  for 

yaara  to 

004. 

yaara  to 

pm 


lOOO:  RESERVES  DEPOSITED  IVI 


1001.  Hazaid  iofuianea 


lOOS. 

City  property  taxea 

montha  •  8 

par  month 

1004. 

County  property  tanea 

montha  •  8 

par  month 

B51 

Eg 

Ecg 


Annual  ■laaMiiiiiiiH  montha  •  8 


1006.  montha  •  8 


1007.  montha  •  8 


montha  •  8 


1 100.  TITLE  CHARGES 


1101.  Sattlamant  or  cloalnc  fee  to 


per  month 


per  ntontb 


par  month 


par  month 


Document  preparation 


otary  face 


1107.  Attomar'a  faaa 


includes  above  items  numbers; 


1108.  Title  iaauranea 


includes  above  items  numbers: 


rm 

ITTPI 

fTTPI 


1200.  GOVERNMENT  RECORDING  AND  TRANSFER  CHARGE 


1X01.  Recording  faaa:  Deed  8  :  Mortgage  8  S  Ralaaaaa  8 


IXOX.  Clty/couaty  taa/atampa:  Deed  8  >  Mortgage  8 


Dead  8  :  Mortgage  8 


irrm 


1300.  ADDITIONAL  SETTLEMENT  CHARGES 


1801.  Suivap 


laox.  Peat 


fTTm 


400.  TOTAL  SETTLEMENT  CHARGES  (enter  on  lines  103,  Seetitm  J mstd  502,  Section  K) 
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SETTLEMENT  COSTS  WORK  SHEET  (Use  this  worksheet  to  com¬ 
pare  the  charges  of  various  lenders  and  providers  of  settlement  services. 


800.  ITEMS  PA  YABLE  IN  CONNECTION  WITH  LOAN 


SOI.  Loan  Oricinatioii  Fee 


802.  Lout  Discount 


803.  Appraisal  Fee 


804.  Credit  Report 


805.  Lender t  Inspection  Fee 


806.  Mortcase  Insurance  Application  Fee 


807.  Assumption  Fee 


PROVIDER 

I 


900.  ITEMS  REQUIRED  BY  LENDER  TO 


901.  Interest  from  to  9  8  per  day 


902.  Mortcace  Insurance  Premium  for  months  to 


903.  Hazard  Iiisurance  Premium  for  years  to 


904.  years  to 


905. 


1 000.  RESER  VES  DEPOSITED  WITH  LENDER: 


1001.  Hazard  Insurance 

months  9  8 

per  month 

1002.  Mortgage  Insurance 

months  9  8 

per  month 

1003.  City  property  taxes 

months  9  8 

per  month 

1004.  County  property  taxes 

months  9  8 

per  month 

1005.  Annual  assessments 

months  9  8 

per  .nonth 

1006. 

months  9  8 

per  month 

1007. 

months  9  8 

per  month 

1008. 

months  9  8 

per  month 

1 IIOO.  TITLE  CHARGES: 

1101.  Settlement  or  closing  tee 

to 

1102.  Abstract  or  title  search 

to 

1103.  Title  examination 

to 

1104.  Title  insurance  binder 

to 

1105.  Document  preparation 

to 

1106.  Notary  fees 

to 

1107.  Attorney’s  fees 

to 

1  (includes  above  items  numbers;)  \ 

1 1108.  Title  insurance 

to 

I 


includes  above  items  numbers;) 


T-nvi 


1110.  Owner's  coverage 


1111. 


1112. 


1113. 


1200.  GOVERNMENT  RECORDING  AND  TRANSFER  CHARGES: 


1201.  Recording  fees:  Deed  3  ;  Mortgage  $  ;  Releases  8 


1202.  City/county  tax/stamps:  Deed  $  ;Mortgage  8 


1203.  State  taz/stamps:  Deed  8  ;  Mortgage  8 


1204. 


1205. 


1300.  ADDITIONAL  SETTLEMENT  CHARGES: 


1301.  Survey 

to 

1302.  Pest  inspection 

to 

1303. 

1304. 

1305. 

1400.  TOTAL  SETTLEMENT  CHARGES. . . 
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Sections  A  through  I  of  the  Uniform  Settlement  Statement 
contain  information  concerning  the  locui  and  parties  to  the  settle- 
ment.  Sections  J  cuid  K  contain  a  summary  of  all  funds  transferred 
between  the  buyer,  seller,  lender,  and  providers  of  settlement 
services.  The  bottom  line  in  the  left-hand  column  shows  the  net 
cash  to  be  paid  by  the  borrower,  while  the  bottom  line  in  the  right 
hand  column  shows  the  cash  due  the  seller. 

Section.  L  is  a  list  of  settlement  services  that  may  be 
required  and  for  which  you  may  be  charged.  •  Blank  lines  are 
provided  for  any  additional  settlement  services. 

You  would  add  up  the  costs  entered  on  the  lines  of 
Section  L,  and  carry  them  forward  to  Sections  J  and  K,  in 
order  to  arrive  at  the  net  cash  figures  on  the  bottom  lines  of 
the  left  and  right  columns. 


Uses  of  This  Form 

(1)  Settlement  services  comparisons.  As  you  shop  for 
settlement  services,  you  can  use  the  Settlement  Costs  Worksheet 
as  a  handy .  guide ,,  noting  on  it  the  different  services  required 
by  different  lenders  and  the  different  fees  quoted  by  different 
service  providers. 

(2)  Disclosure  of  actual  settlement  costs.  A  copy  of 

this  form,  or  one  with  similar  terminology,  sequence  and  numbering 
.  of  line  items,  must  be  filled  out  by  the  person  conducting  the 
settlement  meeting.  Your  right  to  inspect  the  form  one  business 
day  before  settlement  was  discussed  earlier  in  this  booklet.  The 
form  will  be  completely  filled  in  at  the  settlement  meeting. 


SPECIFIC  SETTLEMENT  SERVICES 

The  following  defines  and  discusses  each  specific  settlement 
service.  The  numbers  correspond  to  the  items  listed  in  Section  L 
of  the  Uniform  Settleir,ent  Statement  form. 

700.  SALES/BROKER'S  COMMISSION  This  is  the  total  dollar 

2unount  of  sales  commission, 
usually  paid  by  the  seller.  Fees 
are  usually  a  percentage  of  the 
selling  price  of  the  house,  cind 
are  intended  to  compensate  brokers 
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or  salesmen  for  their  services. 
Custom  and/or  the  negotiated 
agreement  between  the  seller 
and  the  broker  determine  the 
amount  of  the  commission. 


701-702.  Division  of 
CommiisTon 


703. 


Commission  Paid  at 
Settlement 


800.  ITEMS  PAYABLE  IN 
'  CONNECTION  WITH  LOAN 


801.  Loan  Origination 


i 

802.  Loan  Discount 


If  several  brokers  or  sales¬ 
men  work  together  to  sell  the 
house r  the  commission  may  be  split 
among  them.  If  they  are  paid 
from  funds  collected  for  settle¬ 
ment,  this. is  shown  on 
lines  701-702. 


Sometimes  the  broker  will 
retain  the  earnest  money  deposit  to 
apply  towards  his  commission. 

In  this  case,  line  703  will 
show  only  the  remainder  of  the 
commission  which  will  be  paid 
at  settlement. 


These  are  the  fees  which 
lenders  charge  to  process,  approve 
and  make  the  mortgage  loan. 

This  fee  covers  the  lender's 
administrative  costs  in  processing 
the  loan.  Often  expressed  as  a 
percentage  of  the  loan^  the  fee 
will  vary  among  lenders  and  from 
locality  to  locality.  Generally 
the  buyer  pays  the  fee  unless  another 
arrangement  has  been  made  with  the 
seller  and  written  into  the  sales 
contract. 

Often  called  "points,  "  a  loan 
discount  is  a  one-time  charge  used 
to  adjust  the  yield  on  the  loan  to 
what  market  conditions  demand.  It 
is  used  to  offset  constraints  placed 
on  the  yield  by  state  or  federal 
regulations.  Each  "point"  is  equal  to 


FEDERAL  REGISTER,  VOL.  41,  NO.  113 — THURSDAY,  JUNE  10,  1976 


NOTICES 


23643 


21 

one  percent  of  the  mortgage  amount. 
For  example,  if  a  lender  charges 
four  points  on  a  $30, 000  loan  this 
amounts  to  a  charge  of  $1,200. 


803.  Appraisal  Fee  This  charge,  which  may  vary 

“  significantly  from  transaction  to 

transaction,  pays  for  a  statement 
of  property  value  for  the  lender, 
made  by  an  independent  appraiser  or 
by  a  member  of  the  lender's  staff. 

The  lender  needs  to  know  if  the  value 
of  the  property  is  sufficient  to 
secure  the  loan  if  you  fail  to  repay 
the  loan  according  to  the  provision 
of  your  mortgage  contract,  and  the 
lender  must  foreclose  and  take 
title  to  the  house.  The  appraiser 
inspects  the  house  and  the  neighbor¬ 
hood,  and  considjers  sales  prices  of 
comparable  house's  and  other  factors 
'  in  determining  the  value.  The 

appraisal  report  may  contain  photos 
and  other  information  of  value  to 
you.  It  will  provide  the  factual  data 
upon  which  the  appraiser  based  the 
appraised  value.  Ask  the  lender 
for  a  copy  of  the  appraisal  report 
or  review  the  original. 

The  appraisal  fee  may  be  paid 
by  either  the  buyer  or  the  seller, 
as  agreed  in  the  sales  contract.  In 
some  cases  this  fee  is  included  in 
the  Mortgage  Insurance  Appli¬ 
cation  Fee.  See  line  806. 

804.  Credit  Report  Fee  This  fee  covers  the  cost  of 

the  credit  report,  which  shows 
how  you  have  handled  other  credit 
transactions.  The  lender  uses 
this  report  in  conjunction  with 
information  you  submitted  with 
the  application  regarding  your 
income,  outstanding  bills,  and 
employment,  to  determine  whether 
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805. 


806. 


807. 


900. 


901. 


Lender *s  Inspection 


Mortgage  Insurance 
Application  Fee~ 


Assumption  Fee 


22 

you  are  an  acceptable  credit  risk 
and  to  help  determine  how  much 
money  to  lend  you. 

Where  you  encounter  credit 
reporting  problems  you  have  pro¬ 
tections  under  the  Fair  Credit 
laws  .as  summarized  under  ”Home- 
buyer's  Rights"  in  this  booklet. 


This  charge  covers  inspections, 
often  of  newly  constructed  housing, 
made  by  personnel  of  the  lending 
institution  or  an  outside  inspector. 
(Pest  or  other  inspections  made  by 
companies  othet  than  the  lender 
are  discussed  in  connection  with 
line  1302). 


This  fee  covers  processing  the 
application  for  private  mortgage 
insurance  which  may  be  required  on 
certain  loans.  It  may  cover  both  the 
appraisal  and  application  fee. 

This  fee  is  charged  for  process¬ 
ing  papers  for  cases  in  which  the  buyer 
takes  over  payments  on  the  prior 
loan  of  the  seller. 


ITEMS  REQUIRED  BY  LENDER 

TO  BE  PAID  IN  ADVANCE  You  may  be  required  to  prepay 

certain  items,  such  as  interest, 
mortgage  insurance  premium  and 
hazard  insurance  premium,  at  the 
time  of  settlement. 

Interest  •  Lenders  usually  require  that 

borrowers  pay  at  settlement  the 
interest  that  accrues  on  the  mortgage 
from  the  date  of  settlement  to  the 
beginning'  of  the  period  covered  by 
the  first  monthly  payment.  For 
example,  suppose  your  settlement  takes 
place  on  April  16,  and  your  first 
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regular  monthly  payment  will  be  due 
June  1,  to  cover  interest  charges 
for  .the  month  of  May.  On  the  settle- 
^  ment  date,  the  lender  will  collect 

interest  for  the  period  from  April  16 
to  May  1.  If  you  borrowed  $30,000  at 
9%  interest,  the  interest  item  would 
be  $112.50.  This  amount  will  be 
*  entered  on  line  901. 

/ 

Mortgage  Insurance 

Premium"  "  Mortgage  insurance  protects 

"  the  lender  from  loss  due  to  payment 

default  by  the  home  owner.  The 
lender  may  require  you  to  pay  your 
first  premium  in  advance,  on  the  day 
of  settlement.  The  premium  may  cover 
a  specific  number  of  months  or  a  year 
■  in  advance.  With  this  insurance 
protection,  the  lender  is  willing  to 
make  a  larger  loan,  thus  reducing 
your  downpayment  requirements.  This 
type  of  insurance  should  not  be 
confused  with  mortgage  life,  credit 
life,  or  disability  insurance  designed 
to  pay  off  a  mortgage  in  the  event  of 
physical  disability  or  death  of  the 
borrower . 

Hazard  Insurance 

PrimTum  This  premium  prepayment  is  for 

"  insurance  protection  for  you  and 

the  lender  against  loss  due  to 
fire,  windstorm,  and  natural 
hazards.  This  coverage  may  be 
included  in  a  Homeowners  Policy 
which  insures  against  additional 
risks  which  may  include  personal 
liability  and  theft.  Lenders 
often  require  payment  of  the  first 
year's  premium  at  settlement. 

A  hazard  insurance  or  home- 
.  owner's  policy  may  not  protect  you 

against  loss  caused  by- flooding. 

In  special  flood-prone  areas  iden¬ 
tified  by  HUD,  you  may  be  required 
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by  federal  law  to  carry  flood 
insurance  on  your  home.  Such 
insurance  may  be  purchased  at  low 
federally  subsidized  rates  in  par< 
ticipating  communities  under  the 
National  Flood  Insurance  Act. 


RESERVES  DEPOSITED 
WITH  LENDERS 


Hazard  Insurance 


Mortgage  Insurance 


1004.  City /County 

Property  Taxes 


Reserves  (sometimes  called 
"escrcJW"  or  "impound"  accounts) 
are  funds  held  in  an  accoiint  by 
the  lender  to  assure  future  pay¬ 
ment  for  such  recurring  items  as 
real  estate,  taxes  and  hazard 
insurance. 

You  will  probably  have  to  pay 
an  initial  amount  for  each  of  these 
items  to  start  the  reserve  account 
at  the  time  of  settlement.  A 
portion  of  your  regular  monthly 
payments  will  be  added  to  the 
reserve  account.  RESPA  places 
limitations  on  the  amount  of  reserve 
funds  which  may  be  required  by  the 
lender.  Read  "Reserve  Accounts"  in 
this  booklet  for  reserve  calculation 
procedures.  Do  not  hesitate  to  ask 
the  lender  to  explain  any  variance 
between  your  own  calculations  and 
the  figure  presented  to  you. 

The  lender  determines  the 
eunount  of  money  that  must  be  placed 
in  the  reserve  in  order  to  pay  the 
next  insurance  premium  when  due. 

The  lender  may  require  that 
part  of  the  total  annual  premium  be 
placed  in  the  reserve  account  at 
settlement.  The  portion  to  be 
received  in  reserve  may  be  negotiable. 

The  lender  may  require  a  regular 
monthly  payment  to  the  reserve 
account  for  property  taxes. 
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This  reserve  item  covers  assess¬ 
ments  that  may  be  imposed  by  sub¬ 
divisions  or  municipalities  for 
special  improvements  (such  as  side¬ 
walks,  sewers  or  paving)  or  fees 
(such  as  homeowners  association  fees) . 

Title  charges  may  cover  a 
variety  of  services  performed 
by  the  lender  or  others  for  handling 
and  supervising  the  settlement 
transaction  and  services  related 
thereto.  The  specific  charges 
discussed  in  connection  with 
lines  1101  through  1109  are  those 
most  frequently  incurred  at  settle¬ 
ment.  Due  to  the  great  diversity 
in  practice  from  area  to  area,  your 
particular  settlement  may  not 
include  all  these  items  or  may 
include  others  not  listed.  Ask 
your  settlement  agent  to  explain 
how  these  fees  relate  to  services 
performed  on  your  behalf.  An  extended 
discussion  is  presented  in  "Securing 
Title  Services"  earlier  in  this 
booklet. 

This  fee  is  paid  to  the  settle¬ 
ment  agent.  Responsibility  for 
payment  of  this  fee  should  be 
negotiated  between  the  seller  and 
buyer,  at  the  time  the  sales  contract 
is  signed. 

1102-1104.  Abstract  or  These  charges  cover  the  costs 

Title  Search,  Title  Examine-  of  the  search  and  examination  of 
tion.  Title  Insurance  Binder  records  of  previous  ownership, 

transfers,  etc.,  to  determine 
whether  the  seller  can  convey  clear 
title  to  the  property,  and  to 
disclose  any  matters  on  record 
that  could  adversely  affect  the 


1101.  Settlement  or 
Closing  Fee 


1005.  Annual  Assessments 


1100.  TITLE  CHARGES 


FEDERAL  REGISTER,  VOL.  41,  NO.  113 — THURSDAY,  JUNE  10,  1976 


23648 


NOTICES 


1105. 


1106. 


1107. 


26 

buyer  or  the  lender.  Examples  of 
title  problems  are  unpaid  mortgages, 
judgment  or  tax  liens,  conveyances 
of  mineral  rights,  leases,  and 
power  line  easements  or  road  right- 
of-ways  that  could  limit  use  and 
enjoyment  of  the  real  estate.  In 
some  areas,  a  title  insurance  binder 
is  called  a  commitment  to  insure. 

There  may  be  a  separate 
docuirient  fee  that  covers  prepara¬ 
tion  of  final  legal  papers,  such  as 
a  mortgage,  deed  of  trust,  note,  or 
deed.  You  should  check  to  see  that 
these  services,  if  charged  for,  are 
not  also  covered  under  some  other 
service  fees,  ask  the  settlement 
agent . 

This  fee  is  charged  for  the 
cost  of  having  a  licensed  person 
affix  his  or  her  name  and  seal  to 
various  documents  authenticating 
the  execution  of  these  documents 
by  the  parties. 

You  may  be  required  to  pay  for 
legal  services  provided  to  the 
lender  in  connection  with  the 
settlement,  such  as  examination 
of  the  title  binder  or  sales  con¬ 
tract.  Occasionally  this  fee  can 
be  shared  with  the  seller,  if  so 
stipulated  in  the  sales  contract. 

If  a  lawyer's  involvement  is  required 
by  the  lender,  the  fee  will  appear 
on  this  part  of  the  form.  The  buyer 
and  seller  may  each  retain  an 
attorney  to  check  the  various 
documents  and  to  represent  them  at 
all  stages  of  the  transaction 
including  settlement.  Where  this 
service  is  not  required  and  is  paid 
for  outside  of  closing,  the  person 
conducting  settlement  is  not 
obligated  to  record  the  fee  on  the 
settlement  form. 
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Title  Insurance  The  total  cost  of  owner's  and 

”  lender's  title  insurance  is  shown 

here.  The  borrower  may  pay  all, 
a  part  or  none  of  this  cost  de¬ 
pending  on  the  terms  of  the  sales 
contract  or  local  custom. 

Lender's  Title 

Insurance  A  one-time  premium  may  be 

~  charged  at  settlement  for  a  lender's 

title  policy  which  protects  the 
lender  against  loss  due  to  problems 
or  defects  in  connection  with  the 
title.  The  insurance  is  usually, 
written  for  the  amount  of  the 
mortgage  loan  and  covers  losses  due 
to  defects  or  problems  not  identified 
by  title  search  and  examination.  In 
most  areas  this  is  customarily  paid 
by  the  borrower  unless  the  seller 
agrees  in  the  sales  contract  to  pay 
part  or  all  of  it. 


Owner's  Title 

Insurance  This  charge  is  for  owner's  title 

.  insurance  protection  and  protects 

you  against  losses  due  to  title 
defects.  In  some  areas  it  is 
customary  for  the  seller  to  provide 
the  buyer  with  an  owner's  policy  and 
for  the  seller  to  pay  for  this  policy. 
In  other  areas,  if  the  buyer  desires 
an  owner's  policy  he  must  pay  for  it. 


GOVERNMENT  RECORDING 

TRANSFER  CHARGES  These  fees  may  be  paid  either  by 

borrower  or  seller,  depending  upon 
your  contract  when  you  buy  the  house 
or  accept  the  loan  commitment.  The 
borrower  usually  pays  the  fees  for 
legally  recording  the  new  deed  and 
mortgage  (item  1201).  These  fees, 
collected  when  property  changes  hands 
or  when  a  mortgage  loan  is  made,  may 
be  quite  large  and  are  set  by  state 
and/or  local  governments.  City, 
county  and/or  state  tax  stamps  may 
have  to  be  purchased  as  well  (item 
1201  and  1203). 
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1300.  ADDITIONAL  SETTLEMENT 
CHARGES 

1301.  Survey  The  lender  or  the  title  insur¬ 

ance  company  may  require  that  a 
surveyor  conduct  a  property  survey 
to  determine  the  exact  location  of 
the  house  and  the  lot  line^  as  well 
as  easements  and  rights  of  way. 

This  is  a  protection  to  the  buyer 
as  well.  Usually  the  buyer  pays 
the  surveyor's  fees,  but  sometimes 
this  may  be  handled  by  the  seller. 


1302.  Pest  and  Other 

Inspections  ~  This  fee  is  to  cover  inspec- 

tions  for  termite  or  other  pest  in¬ 
festation  of  the  house.  This  may 
be  important  if  the  sales  contract 
included  a  promise  by  the  seller 
to  transfer  the  property  free  from 
pests  or  pest-caused  damage.  Be 
sure  that  the  inspection  shows  that 
the  property  complies  with  the 
sales  contract  before  you  complete 
the  settlement.  If  it  does  not  you 
may  wish  to  require  a  bond  or  other 
financial  assurance  that  the  work 
will  be  completed.  This  fee  can  be 
paid  either  by  the  borrower  or 
seller  depending  upon  the  terms  of 
the  sales  contract.  Lenders  vary 
in  their  requirements  as  to  such 
an  inspection. 

Fees  for  other  inspections, 
such  as  for  structural  soundness, 
are  entered  on  line  1303. 

1400.  TOTAL  SETTLEMENT 

CHARGES  All  the  fees  in  the  borrower's 

column  entitled  "Paid  from  Borrower's 
Funds  at  Settlement"  are  totaled  here 
and  transferred  to  line  103  of 
Section  J,  "Settlement  charges  to 
borrower"  in  the  Summary^of 
Borrower's  Transaction  on  page  1 


FfDERAL  REGISTER,  VOl.  41,  NO.  113 — ^THURSDAY,  JUNE  10,  1976 


NOTICES 


23651 


29 

of  the  Uniform  Settlement  Statement. 
All  the  settlement  fees  paid  by  the 
seller  are  transferred  to  line  502 
of  Section  K,  Summary  of  Seller *s 
Transaction  on  page  1  of  the 
Uniform  Settlement  Statement. 

COMPARING  LENDER  COSTS 

If  a  lender  is .willing  to  reduce  his  fees  for  such  items 
as  loan  origination,  discount  points  and  other  one-time  settle¬ 
ment  charges,  he  may  gain  it  back  if  he  charges  a  higher  mortgage 
interest  rate. 

Here  is  one  rule  of  thumb  which  you  can  use  to  calculate  the 
combined  effect  of  the  inte.rest  rate  on  your  loan  and  the  one-time 
settlement  charges  (paid  by  you)  such  as  "points."  While  not 
perfectly  accurate,  it  is  usually  close  enough  for  meaningful 

comparisons  between  lenders..  The  rule  is,  that  one-time  settlement 
charges  equaling  one  percent  of  the  loan  amount  increase  the  interest 
charge  by  one-eighth (1/8)  of  one  percent,  .  The  1/8  factor 
corresponds  to  pay  a  back  period  of  approximately  15  years.  If  you 
intend  instead  to  hold  the  property  for  only  five  years  and  pay  off 
the  loan  at  that  time,  the  factor  increases  to  1/4. 

Here  is  an  example  of  the  rule.  Consider  only  those  charges 
that  differ  between  lenders.  Suppose  you  wish  to  borrow  $30,000. 
Lender  A  will  make  the  loan  at  8.5  percent  interest,  but  charges 
a  two  percent  origination  fee,  a  $150.00  application  fee,  and 
requires  that  you  use  a  lawyer,  for  title  work,  selected  by  the 
lender  at  a  fee  of  $300. 

Lender  B  will  make  the  loan  at  9  percent  interest,  but  has 
no  additional  requirements  or  charges.  As  part  of  that  nine 
percent  interest,  though.  Lender  B  will  not  charge  an  application 
fee  and  will  absorb  the  lawyer's  fee.  What  are  the  actual  charges 
for  each  case? 

Begin  by  relating  all  of  Lender  A's  one-time  charges  to 
percentages  of  the  $30,000  loan  amount: 

2  percent  origination  fee  =  2  percent  of  loan  amount 

$150  application  fee  =  0.5  percent  of  loan  amount 

$300  lawyer's  fee  =  1  percent  of  loan  amount 

Total  =3.5  percent  of  loan  amount 

Since  each  1  percent  of  the  loan  amount  in  charges  is  the  equiva¬ 
lent  of  1/8  percent  increase  in  interest,  the  effective  interest 
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rate  from  Lender  A  is  the  quoted  or  "contract"  Interest  rate, 

8.5  percent  plus  .44  percent  (3.5  times  1/8),  or  a  total  of 
8.94  percent  interest.  Since  Lender  B  has  offered  a  nine  percent 
interest  rate.  Lender  A  has  made  a  more  attractive  offer.  Of 
course,  it  is  more  attractive  only  if  you  have  sufficient  cash  to 
pay  Lender  A*s  one-time  charges  and  still  cover  your  downpayment, 
moving  expenses,  and  other  settlement  costs.  This  is  simply  a 
method  to  compare  diverse  costs  on  an  equal  basis.  In  the  above 
illustration.  Lender  A  does  not  receive  the  $300  lawyer  fee. 

The  calculation  is  sensitive  to  your  assumption  ed:>out  the 
period  of  time  you  plan  to  own  the  house  before  paying  off  the 
mortgage.  As  indicated  above,  the  factor  increases  to  1/4  if  you 
expect  to  pay  off  the  mortgage  in  five  years.  Applying  this  new 
factor  to  the  above  illustration,  the  effective  interest  rate  for 
Lender  A  would  be  8.5  percent  plus  .87  (3.5  x  1/4)  for  a  total  of 
9.37  percent  interest.  Lender  A*s  offer  is  no  longer  more 
attractive  than  Lender  B's  which  was  9.0  percent. 

In  doing  these  calculations  you  should  also  be  careful  as  to 
which  one  time  fees  you  place  into  the  calculation.  For  example, 
if  Lender  B  in  the  above  illustration  did  not  include  in  his  charge 
a  legal  fee  but  told  you  chat  you  had  to  secure  legal  services  in 
order  to  obtain  the  loan  from  him,  you  would  have  to  add  to  Lender  B's 
interest  rate  the  legal  fee  that  you  had  to  incur. 

You  can  use  this  method  to  compare  the  effective  interest  rates 
of  any  number  of  lenders  as  you  shop  for  a  loan.  If  the  lenders 
have  provided  Truth- in-Lending  disclosures,  these  are  even  a  better 
comparative  tool.  You  should  question  lenders  carefully  to  ma}ce  sure 
you  have  learned  of  all  the  charges  they  intend  to  make.  The  good 
faith  estimate  you  receive  when  you  make  a  loan  application  is  a 
good  checklist  for  this  information,  but  it  is  not  precise.  Thus, 
you  should  ask  the  lender  how  the  charges  and  fees  are  computed. 
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A  Saunple  Worksheet  , 

This  page  is  a  sample  worksheet  for  a  family  purchasing 
a  $35,000  house  and  getting  a  new  $30,000  loan.  Line  103 
assumes  that  their  total  settlement  charges  are  $1000.  (This 
figure  is  the  sum  of  all  the  individual  settlement  charges, 
which  will  be  listed  in  detail  in  Section  L,  of  their  Uniform 
Settlement  Statement.)  The  $1000  figure  is  merely  illustrative. 
The  amount  may  be  higher  in  some  areas  and  for  some  types  of 
transactions,  and  lower  for  others. 


J.  SUMMARY  OF  BORROWER'S  TRANSACTION 

100.  GROSS  AMOUNT  DUE  FROM  BORROWER: 

101.  Contract  Ml«t  price 

3S . non  nn 

lOX.  Fenonal  property 

900 . 00 

108.  Settlement  chaiget  to  borrower  (line  1400) 

1 .00000 

104. 

100. 

Adiustments  far  items  paid  by  seller  in  aduance 

106.  City/town  taxes  to 

107.  County  taxes  '  to 

Aeeessmenu  to7  _  ^  1  ^  e 

;»ccn190  0 

A0.»-  Fn^l  oil  1-r>  g:*  Id  .  Cjn/ 

1  9  t; 

110. 

111. 

118. 

120.  GROSS  AMOUNT  DUE 

FROM  BORROWER 

36,232.50 

1  200.  AMOUNTS  PAID  BY  OR  IN  BEHALF  OF  BORROWER:  1 

SOI.  Deposit  or  earnest  money 

1  nnn  nn 

SOI.  Mneioal  aatount  of  new  loan(s) 

"in  nnn  nn 

80S.  Existing  loan(s)  taken  subject  to 

804. 

9M. 

MT. 

808. 

800. 

1  Askustments  for  items  unpaid  by  seller  I 

Sll<,  Clty/town  taxes  to 

811.  County  taxes  ^  to6-30  @$600/ 

/r  300.00 

SIS.  AsseasmenU  1-1  to6-30  08100/ 

rr  50.00 

SIS. 

/ 

814. 

816. 

816. 

817. 

818. 

810. 

220.  TOTAL  PAID  BYfFOR 

BORROWER 

31,350.00 

1  300.  CASH  AT  SETTLEMENT  FROM/TO  BORROWER  I 

SOI.  Gross  amount  due  from  borrower  (line  120) 

36 .239. RO 

SOS.  Leas  amounts  paid  by /for  borrower  (line  220) 

6l  .360. OA 

303.  CASH  (  p  FROM)  ( I  iTO)  BORROWER 

4-»»2.60 
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Your  Financial  Worksheet 


Once  you  have  decided  which  providers  you  wish  to  use  for 
your  settlement  services  and  have  selected  the  lender  who  will 
make  your  loan^  you  can  calculate  the  total  estimated  cash  you 
will  need  to  complete  the  purchase.  The  form  below,  which  is 
a  part  of  the  Uniform  Settlement  Statement,  can  be  used  as  a 
worksheet  for  this  purpose. 


J.  SUMMARY  OF  BORROWER'S  TRANS ACnON 


100.  GROSS  AMOUNT  DUE  FROM  BORROWER: 


101.  Contract  nlM  pilec 


lOS.  Pcnonal  ^ropcxty 


lOS.  Settlement  to  bonower  (one  1400) 


300.  CASH  AT  SETTLEMENT  FROMITO  BORROWER 


SOI.  Groee  amount  due  from  bonower  (tine  120) 


SOS.  Lememounte  paid  br/for  borrower 


303.  CASH  (  □  FROM)  (  UTO)  BORROWER 
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100.  GROSS  AMOUNT  DUE 
FROM  BORROWER 


101.  Contract  Sales  Price 


102.  Personal  Property 


^ ® ^ •  Settlement  Charges 
to  Borrower 


104-105. 


Additional. 

Costs 


Page  1  of  the  Uniform  Settle¬ 
ment  Statement  summarizes  all 
actual  costs  and  adjustments  for 
the  borrower  and  seller,  including 
total  settlement  fees  and  charges 
found  on  line  1400  of  Section  L. 

This  is  the  price  of  the  home 
agreed  to  in  the  sales  contract 
between  the  buyer  and  seller. 

If,  at  the  time  the  sales 
contract  was  made,  you  and  the 
seller  agreed  that  some  items  were 
to  be  transferred  with  the  house, 
the  price  of  those  items  is  entered 
here.  If  it  was  agreed  to  include 
these  items  in  the  price  of  the 
home,  their  cost  will  be  part  of 
the  sales  price  recorded  on  line  101. 
Personal  property  could  include  items 
such  as  carpets,  drapes,  stove, 
refrigerator,  etc.  ' 


-  The  total  charges  detailed  in 
Section  L  and  totaled  on  line  1400, 
are  recorded  here.  This  figure 
includes  all  of  the  items  pay¬ 
able  in  connection  with  the  loan, 
items  required  by  the  lender  to 
be  paid  in  advance,  reserves 
deposited  with  the  lender,  title 
charges,  government  recording 
and  transfer  charges,  and  any 
additional  related  charges. 


This  space  is  for  listing  any 
additional  amounts  owed  the. seller, 
such  as  reserve  funds  if  the  buyer 
is  assuming  the  seller's  loan. 

This  may  not  be  applicable  to  your 
settlement. 
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106-112.  Adjustments  These  include  taxes r  front 

~  footage  charges  ,  insurance ,  rent, 

fuel  and  other  items  that  the  seller 
has  previously  paid  for  covering  a 
period  which  runs  beyond  the  settle¬ 
ment  date.  The  costs  are  usually 
divided  on  a  proportional  basis 
with  the  seller  being  reimbursed 
.  for  charges  accruing  after  the  date 

of  transfer  of  title. 


120. 

GROSS  AMOUNT  DUE 

This  is  the  total  of  lines  IQl 
through  112. 

200. 

AMOUNTS  PAID  BY  OR  ON 

BEHALF  OF  BORROWER 

201.  Deposit  or  Earnest 
Money  ^ 


202.  Principal  Amount  of 
New^”Loan  ~  ~ 


This  is  the  amount  which  you 
paid  against  the  sales  price 
when  the  sales  contract  was 
signed.  It  is  credited  to  the 
purchase. 


This  is  the  amount  of  the  new 
mortgage  which  you  will  repay 
to  the  lender  in  the  future. 


210-219.  Adjustments 


220.  TOTAL  AMOUNTS  PAID 
BY/FOR  BORROWER 


If  you  are  taking  over  the 
seller's  mortgage(s)  instead  of 
obtaining  a  new  loan  or  paying  all 
cash,  the  amount  still  owed  on 
those  prior  loans  will  be  shown 
here. 

This  includes  taxes  or  assess¬ 
ments  which  become  due  after  settle 
ment,  but  which  the  seller  pays 
because  they  cover  a  period  of  time 
prior  to  settlement.  See  "Reserve 
Accounts"  for  a  further  discussion 
of  these  matters. 


This  is  the  sum  of  lines  201 
through  219. 
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300.  CASH  AT  SETTLEMENT  Remaining  are  the  summary 

FROM/TO  BUYER  lines  which  are  301-303  for  the 

borrower  (and  601-603  for  the 
seller).  Subtracting  line  302 
(gross  amount  paid  by  or  for  the 
borrower)  from  line  301  (gross 
amount  due  from  the  borrower) 
results  in  the  net  cash  the  borrower 
must  pay  at  settlement. 

RESERVE  ACCOUNTS 

In  most  instances,  a  monthly  mortgage  payment  is  made  up 
of  a  payment  on  the  principal  amount  of  the  mortgage  debt  which 
reduces  the  balance  due  on  the  loan,  an  interest  payment  which 
is  the  charge  for  use  of  the  borrowed  funds,  and  a  reserve  pay¬ 
ment  (also  known  as  an  escrow  or  impound  payment)  which  represents 
approximately  one-twelfth  of  the  estimated  annual  insurance 
premiums,  property  taxes,  assessments  and  ots^c  recurring  charges. 

When  settlement  occurs  you  may  need  to  make  an  initial 
deposit  into  the  reserve  account;  otherwise,  your  regular  monthly 
deposits  to  it  will  not  accumulate  enough  to  pay  the  taxes, 
insurance  or  other  charges  when  they  fall  due.  Under  RESPA,  the 
maximum  amount  the  lender  can  require  borrowers  or  prospective 
borrowers  to  deposit  into  a  reserve  account  at  settlement  is  a 
total  gross  amount  not  to  exceed  the  sum  of;  (a)  an  amount  that 
would  have  been  sufficient  to  pay  taxes,  insurance  premiums, 
or  other  charges  which  would  have  been  paid  under  normal  lending 
practices,  and  ending  on  the  due  date  of  the  first  full  monthly 
mortgage  installment  payment ;~plus  (B)-  an  additional  amount  not  in 
excess  of  one-sixth  (2  months)  of  the  estimated  total  amount  of 
taxes,  insurance  premiums  and  other  charges  to  be  paid  on  the  dates 
indicated  above  during  any  twelve  month  period  to  follow. 

An  illustration  will  help  clarify  this  calculation.  Assume 
the  following  set  of  facts  on  a  loan,  and  that  taxes  are  paid  at 
the  end  of  the  period  against  which  taxes  are  assessed. 

Example : 

Settlement  date  April  30,  1977 


June  1,  1977 
$360.00 

Monthly  tax  accrual  4  30.00 

Due  date  for  taxes  December  1st  for  the 

calendar  year 


Due  Date  of  first 
mortgage  loan  repay¬ 
ment. 

Taxes  due  yearly 
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The  reserve  amount  for  category  (a)  is  $160.00.  This  repre¬ 
sents  the  amount  of  taxes  accruing  between  December  1,  1976  (the 
last  tax  due  date)  and  May. 30,  1977  ($30.00  x  6  months).  Reserve 
amounts  chargeable  under  category  (b)  could  be  up  to  two  months 
advance  payment  times  $30.00  or  a  total  of  $60.00.  Therefore, 
total  reserve  deposits  for  taxes  at  settlement  would  be  a  maximum 
of  $240.00.  Changing  the  due  date  for  taxes  and/or  the  first 
mortgage  payment  results  in  a  different  reserve  amount  for  the 
same  illustration. 

.  %  > 

The  same  procedure  is  used  to  determine  the  maximum  amounts 
that  can  be  collected  by  the  lender  for  insurance  premiums  or 
other  charges.  You  need  to  know  the  charges  and  due  dates  in 
order  to  compute  the  amounts. 

Once  you  begin  your  monthly  mortgage  payments,  you  can¬ 
not  be  required  to  pay  more  than  one-twelfth  of  the  annual  taxes 
and  other  charges  each  month,  unless  a  larger  payment  is 
necessary  to  make  up  for  a  deficit  in  your  account  or  to  maintain 
the  cushion  of  the  one-sixth  of  annual  charges  mentioned  in 
(b)  above.  A  deficit  may  be  caused,  for  example,  if  your  taxes 
or  insurance  premiums  are  raised. 

You  should  note  that  the  above  monthly  mortgage  payments 
reserve  limitations  apply  to  all  RESPA  covered  mortgage  loans 
whether  they  were  originated  before  or  after  the  implementation 
of  RESPA. 


ADJUSTMENTS  BETWEEN  BUYER  AND  SELLER 

'  The  previous  section  dealt  with  setting  up  and  maintaining 
your  reserve  account  with  the  lender.  At  settlement  it  is  also 
usually  necessary  to  make  an  adjustment  between  buyer  and  seller 
for  property  taxes  and  other  charges.  This  is  an  entirely 
separate  matter  from  the  initial  deposit* which  the  borrower  makes 

into  the  new  reserve  account. 

« 

The  adjustments  between  buyer  and  seller  are  shown  in 
Sections  J  and  K  of  the  Uniform  Settlement  Statement.  In 
the  example  given  in  the  foregoing  section,  the  taxes,  which 
are  payable  annually,  had  not  yet  been  paid  when  the  settle¬ 
ment  occurs  on  April  30.  The  homebuyer  will  have  to  pay  a 
whole  year's  taxes  on  the  following  December  1.  However,  the 
seller  lived  in  the  house  for  the  first  four  months  of  the  year. 
Thus,  four-twelfths  of  the  year's  taxes  are  to  be  paid  by  the 
seller.  Accordingly,  lines  208  and  508  on  the  Uniform 
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Settlement  Statement  would  read  as  follows: 

County  taxes  1/1/77  to  4/30/77  $120.00 

The  buyer  would  be  given  credit  for  this  amount  in  the 
settlement  and  the  seller  would  have  to  pay  this  amount  or 
count  it  as  a  deduction  from  sums  payable  to  the  seller. 

In  some  areas  taxes  are  paid  at  the  beginning  of  the  tax¬ 
able  year.  If,  in  our  example,  the  taxes  were  paid  by  the 
seller  on  January  1,  1977  for  the  following  tax  year  ending 
December  31,  1977,  the  buyer  will,  have  to  compensate 
the  seller  for  the  taxes  paid  by  the  seller  for 
those  months  that  the  buyer  will  be  in  possession  of  the 
property  (April  30-December  31).  This  adjustment  will  be  shown 
on  lines  107  and  407  of  the  Uniform  Settlement  Statement.  With 
settlement  occurring  on  April  30,  those  lines  will  read  as  follows: 

County  taxes  4/30/77  to  12/31/77  $240.00 

This  amount  would  be  credited  to  the  seller  in  the  settlement. 

Similar  adjustments  are  made  for  insurance  (if  the  policy  - 
is  being  kept  in  effect),  special  assessments,  fuel  and  other 
utilities,  although  the  billing  periods  for  these  may  not 
always  be  on  an  annual  basis.  Be  sure  you  work  out  these 
prorations  with  the  seller  prior  to  settlement.  It  is  wise 
for  you  to  notify  utility  companies  of  the  change  in  ownership 
and  ask  for  a  special  reading  on  the  day  of  settlement,  with 
the  bill  for  pre-settlement  charges  to  be  mailed  to  the  seller 
at  his  new  address.  This  will  eliminate  much  confusion  that 
can  result  if  you  are  billed  for  utilities  which  cover  the  time 
when  the  seller  owned  the  unit. 
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CONSUMER  LITERATURE  ON  HOME  PURCHASING,  MAINTENANCE,  PROTECTION 
AND  OTHER  TOPICS 

-  U.  S.  Department  of  Housing  and  Urban  Development 


Appraisals 

Questions  and  Answers  on  FHA  Home  Property  HUD-3 8-F 
Appraisals 

Condominiums 


Financing  Condominium  Housing  HUD-77-F 

HUD/FHA  Non-Assisted  Program  for 

Condominium  Housing  HUD-227-F 


Questions  About  Condominiums  HUD-365-F 

HUD/FHA  Comparison  of  Condominium  and  HUD-321-F 

Cooperative  Housing 


Cooperatives 

Let’s  Consider  Cooperatives 
HUD/FHA  Program  for  Unsubsidized  Coop^ 
erative  Housing 

Home  Mortgage  Insurance 

Home  Mortgage  Insurance 

Programs  for  Home  Mortgage  Insurance 


HUD-17-F 
•.  HUD-256-F 


HUD- 4 3- F 
HUD-97-F 


Home  Ownership 

The  Home  Buying  Serviceman,  HUp-121-F 

hud's  Home  Ownership  Subsidy  Program  HUb-419-HPMC 

Miscellaneous 


Protecting  Your  Home  Against  Theft 
Termites 

Be  An  Energy  Miser  in  Your  Home 
Mobile  Homes 


HUD-315-F 
HUD- 32 3- F 
HUD- 3 2 4-PA 


.  Buying  and  Financing  a  Mobile  Home 
Mobile  Home  Financing  Through  HUD 


HUD-243-F 

HUD-265-F 


General  Interest 

Wise  Home  Buying  HUD-267-F 

Should  You  Buy  or  Rent  a  Home  HUD- 32 8-F 
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Protecting  Your  Housing  Investment 
Home  Owners  Glossary  of  Building  Terms 
Home  Buyers  Vocabulary 
Your  Housing  Rights 


HUD- 34 6-PA 
HUD-369-F 
HUD-383-HM 
HUD-177-EO 


Contact:  U.S.  Department  of  Housing  &  Urban  Development,  451  Seventh 

Street,  S.W.,  Washington,  D.C.  20410,  Room  B-258  or 
HUD  Regional  Area  and  Insuring  Offices  throughout 
the  country. 


U.S.  Veterans  Administration 


Pointers  for  the  Veteran  Homeowner 

Questions  and  Answers  on  Guaranteed  and  Direct  Loans  for  Veterans 
To  the  Home-Buyer  Veteran 


Contact:  Your  Nearest  VA  Regional  Office 


U.S.  Department  of  Agriculture 
Selecting  and  Financing  a  Home 

Contact:  Office  of  Communications,  U.S.  Department  of  Agriculture 

Washington,  D.C.  20250 

U.S.  Department  of  Labor 

■  S.. 

Rent  or  Buy?  (No.  178D) 


Contact:  Consumer  Information  Center, 
Pueblo,  Colorado  81009 


General  Services  Administration 


Consumer  Information:  A  Catalog  of  Selected  Federal  Publications 

Contact:  Consumer  Information  Center,  • 

Pueblo,  Colorado  81009 
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Equal  Credit  Opportunity  Notice 

The  lender  may  provide  the  applicant  the  Equal  Credit  Opportunity 
Notice  on  this  page.  (Federal  Reserve  Board  Regulation  B,  12  CFR  202.4(d)) 
The  Equal  Credit  Opportunity  Act,  15  U.S.C.  1691  et.  seq.,  prohibits 
discrimination  against  credit  applicants  on  the  basis  of  sex  and 
marital  status.  Beginning  March  23,  1977,  the  Act  extends  this 
protection  to  race,  color,  religion,  national  origin,  age,  whether  all 
or  part  of  the  applicant's  income  is  derived  from  any  public  assistance 
program,  or  if  the  applicant  has  in  good  faith  exercised  any  right  under 
the  Consumer  Credit  Protection  Act.  The  applicant  should  note  that  the 
lender  must  either  provide  the  notice  here,  on  an  application  form,  or 
on  some  other  separate  sheet  of  paper.  This  notice  provides  the  name 
of  the  lender's  supervising  agency. 


[FR  Doc.76-16776  Piled  6-7-76;  10:33  am] 
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THIS  HANDY 
REFERENCE 
IS  A  “MUST” 
ON  YOUR 
BOOKSHELF! 


1975/1976  EDITION 

Whatever  happened  to  the  Director  of  Liqui¬ 
dation?  (page  693) 

Which  agencies  have  programs  concerning 
American  Indians?  (page  817) 

What  is  SPARS?  (page  762) 

The  answers  to  these  and  many  more  in¬ 
triguing  questions  concerning  the  Federal 
Government  can  be  found  In  the  U.S.  Govern¬ 
ment  Manual. . 


This  official  guidebook  provides  useful  information  about  a  wide  variety 
of  programs  and  activities  within  the  three  branches  of  Government, 
including: 

•  Agency  programs,  functions,  key  officials,  and  a  "Sources  of  In¬ 
formation"  section 

•  Federal  regional  government  system 

•  A  historical  reference  to  Federal  agencies  and  functions 

•  Bicentennial  activities  and  programs 

This  handbook  is  an  excellent  reference  tool  for  teachers,  students,  librar¬ 
ians,  businessmen,  lawyers,  and  citizens  interested  in  current  information 
about  the  U.S.  Government.  , 


MAIL  ORDER  FORM  To:  Superintendent  of  Documents,  Government  Printing  Office 
Washington,  D.C.  20402 


Enclosed  find  $ . (check,  money  order,  or  Supt.  of  Documents  coupons).  Please  send 

me . copies  of  the  UNITED  STATES  GOVERNMENT  MANUAL,  1975/1976,  at  $6.50 

per  copy. 


(Catalog  No.  GS  4.109:975)  (Stock  No.  022-003-00910-8) 


Please  charge  this  order 
to  my  Deposit  Account 
No . 


Name  . 

Street  address 
City  and  State 


FOR  USE  OF  SUPT.  DOCS. 

. Enclotcd . 

To  bo  mailed 
. later . 

. Subacription . 

Refund . 

Coupon  refund . 

Postage . 

Foreign  handling . 


ZIP  Code 


☆  eroj  les-o-sa-ooo 


} 


■  'Ir 


■  :4'- 


1 


I, 


